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OFFICE ORDER

Sub: Grant of C’hil_c_l Care Leave (CCL) to the female employees of MTNIL

The Board of Directors of MTNL in itg 297th meeting held on 30 May, 2014 approvgﬁ
the proposal for implementation of Child Care Leave for female employees of MTNL
with the terms and conditions as follo ws: p

l'o facilitate female employees to take care of their children and to ensurp
smooth functioning of the oifices, Child Care Leave for female employees of MTNL i
hereby introduced with the following terms and conditions :-
(i) CCL shall be allowed to the female employees to take care of their childreh

upto the age of eighteen years. It shall not be admissible if the child is eighteet
vears of age or older. '

-

(ii) ‘emale Employees snall be granted Child Care Leave for a maximum period 0
two years (i.e. 730 di /s) (with pay upto 3 months and without pay upto twi
years inclusive of 3 months with pay), during their entire service period for
‘eking care of upto two eldest surviving children including legally adopted
children whether for rearing or to look after any of their needs like
examination, sickness etc. '

=i

(i1i) - To reduce non-availability of manpower at frequent intervals, CCL may not b

granted in more than *h. ¢ (3) spells in a calendar year and not less than 1'5['

days in a single spell.

(tv)  During CCL, employee shall be eligible for medical benefits as per rule. If

arawing HRA, "will continue to draw HRA for paid / unpaid CCL. If-

occupying company accommodation, can continue existing accommodation on
payment of License Fee for unpaid CCL. :
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(v) The leave-account for Child Care Leave shall be maintained in the following
proforma and it shall be kept along with the Service Book of the employee
concerned.

Period of CCL taken ‘ Balance of CCL Signature and designatiuﬁ_ui:
the cerfying officer |

FrDlIl ! ; ; TCI | T;‘\‘}l‘[ance Date — |

(vi)  CCL cannot be demanded as a matter of right. It is to be treated like Earned
Leave and sanctioned by an officer not below the rank of GM.

(vii)  Grantof Child Care Leave shall be as per below mentioned criteria:
a. 1# Priority : those with infants below three (3) years. _
b. 2nd Priority : those with children nearing the age of eighteen years gnd
are appearin 3 for Exams e.g. 10t, 12%, within three months period.
c. 3 Prigrity : those having small children upto the age of five years.
d. All others

The date of effect of implenmnt._ltion of the above order shall be the date of approval ol

the Board i.e. 304 May, 2014, WW \_fﬁ,;._":._
1 (MKSaxena)
) Addl. GM (Pers.)
Copy to:
1. PSto CMD
2. Director (Finance)/ (FKk)/ (Tech.), MTNL
3. CVO, MTNL
4. Executive Director (Dethi/Mumbai)/ CGM (WS), MTNL
5. GM (Admn.) / (Finance) MTNL Delhi/Mumbai
6. GM (HR)/ (Finance) ML Corporate Office

- Company Secretary, MTNL - to treat this as ATR A
8. Sr. Manager (IR) C.O: - {-1 nformation of Recognized Unions of Delhi and Mumbai
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